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Annual Report  
8/1/25 – 7-31-26



I received the financial records consisting of the following: banks statements, register, PayPal transaction reports, reimbursement request forms, and bank deposit slips from Jennifer Bowen, MDMLG Treasurer. The audit was conducted on September 11, 2026. The dates of the audit covered August 1, 2025, through July 31, 2026. 

· The opening checking account balance for this audit, taken from the August 1, 2025 bank statement is $7,162.44, matching the closing balance from the July 2025 bank statement ending the last audit. 
· Check numbers included 1688 through 1694. All but check #1694 has been cashed. See notes below. 
· Deposit receipts matched the bank statements; the check sequence was in order and all checks in the above range were accounted for. 
· PayPal deposits and transfers matched the documentation from the register and the bank statements. 
· Checkbook register matched all reimbursement forms, deposit slips, PayPal reports, and bank statements. 
· Reimbursement forms were complete, and all were accompanied by receipts or alternate documentation where appropriate. Discrepancies to the above statements are listed below. 
· The checking account balance as of July 31, 2026 is $6,171.56.
· Form 990-N e-postcard was filed electronically for the 2025 tax year. 
· The SOM non-profit filing fee was paid by MCLS on October 6, 2025.
· The treasurer included images of the accompanying cashed check with each reimbursement request form. Thank you, that was very helpful. 

Update from last audit:
· Corrections from last year’s audit were made. 


Corrections and Notes: 

· Correction: The receipt for the debit / credit card transaction on February 25, 2026 for the Dreamweaver subscription renewal should have included the total cost including sales tax. The discrepancy in the amount paid was explained in the reimbursement form; however, the screenshot of the invoice did not include the tax just the subscription fee. Ensuring the receipts exactly match the payment made helps to protect all personnel involved in the organization's financial management. I recommend, if possible, update the Dreamweaver receipt to include the sales tax. The correction should be placed with the reimbursement form. It may not be possible due to the date of the original payment. 
· Note: Check #1694 was written on 7-25-26 ($20 to MHSLA) and had not been cashed before the July statement closed on 7-31-26. Verify check disposition during 2026-27 audit. 

The books are in good order. Thank you to MDMLG Treasurer Jennifer Bowen for providing organized and accurate documentation.  


Respectfully submitted,
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Jill Turner, MDMLG Auditor
image1.png
Metro

Medical
Library
Group

MDMLG




image2.png




